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[. O6mue monoxeHus

1.1. Hacrosiee mosioeHUE periiaMeHTHPYeT AeATENbHOCTh OMOIMOTEUHO-
nHpopmanuonHoro 1mentpa (manree — BUI]) MBOVY «Bepx-Ecaymnnckas OILI
uMm.KpuBomynkoro H.E.» (manee mkona).

1.2. BUIl yuacTtByeT B y4eOHO-BOCIUTATENIBHOM TIPOIECCE B  IEIIX
obecrieyeHus] IpaBa YYaCTHHUKOB 00pa30BaTENBHOrO IIpollecca Ha OecIuIaTHOE
NI0JIb30BaHue ONOIMOTeUHO-NHPOPMAITMOHHBIMU PECYPCaAMHU.

1.3. O6ecneuenHocts BUIL] y4ueOHBIMH, METOOWUECKHMU H CIIPABOYHBIMU
IOKYyMEHTaMH YYUTBIBAeTCS IPU JTULEH3UPOBAHUH IITKOJEI.

1.4. IMemu BUILI cooTHOCATCA C LEISAMH IIKOJB: (OPMUpPOBaHUE OOIIEH
KyJIbTYypbl JIMYHOCTH OOYyYaloOlIUMXCsi Ha OCHOBE YCBOCHHS 00s3aTeIbHOTO
MHHHMyMa COJEp)KaHus 00I1eo0pa3oBaTeNbHBIX TIPOTPaMM, WX afalTanus K
’)KA3HU B 00IIIeCTBE, CO3[JaHNe OCHOBBI Uil OCO3HAHHOTO BBIOOPA U MOCIEMYIONIETO
OCBOCHHA HpO(l)eCCHOHaJ'IBHBIX o6pa30BaTenLme nporpamm, BOCIITMTaHHC
IpaXkIaHCTBEHHOCTH, TPYAOJII00Ms, yBaXKeHHs K IpaBaM M cBoOOmaM dejoBeKa,
moOBH K OKpyxkawolled mnpupone, Pomumne, cembe, GpopMHUpOBaHHE 3T0POBOTO
o0paza KU3HU.

1.5. BHII pyxoBoaCTBYeTCS B CBOEH NEATEIBHOCTH (elepabHBIMU 3aKOHAMH,
yKazamMd H  pacnopsbkeHusamu  IIpesmpmenta  Poccuiickoit  Depmepanuwy,
MIOCTaHOBIEHUAMM U pacnopsbKkeHuaMu lIpasutensctBa Poccuiickoit @enepalum,
nprkasamMu MunucTepeTBa npocsemeHus Poccuiickoit ®enepanuu, yCTaBOM
IIIKOJIbI, HACTOSIIIUM ToJ0XKeHueM o BULI,

1.6. [HesrensHocts BUMII oCHOBEIBaeTCS Ha TNPUHIMIAX IEMOKDPATHH,
ryMaHu3Ma, OOIIENOCTYIIHOCTH, IPUOPUTETa OOIIeYeI0BeYeCKNX LEHHOCTEH,
I'PaXIAHCTBEHHOCTH, CBOOOTHOTO Pa3BUTHS IHYHOCTH.

1.7. 11opsAIOK IONE30BaHUA UCTOUHUKAMU WH(POPMALIUH, ITepeYeHb OCHOBHBIX
YCIIYT B YCIIOBHS MX IIPENOCTABIIEHUA OIPENCIIIIOTCS MooKeHueM o bUI u
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IIpaBUJIaMU ITIOJIB30BAHU S BI/H_[, YTBCPXKIACHHBIMU IMPUKa3aMK TUPEKTOPA IIKOJIBL.

1.8. IIlxoma HeceT OTBETCTBEHHOCTh 3a JOCTYIIHOCTH U KadecTBO
6u6IM0TeYHO-UH(POPMAITHOHHOTO 00cmyxuBanus BUILI

1.9. Opranuszanus o0CIy)XMBaHWs Y4aCTHUKOB 00pa3oBaTENBHOIO IpoIlecca
IIPOU3BOJUTCS B COOTBETCTBHHM C MpaBUJIAMM TEXHUKH O€30MacHOCTH M
IPOTHUBOIIOXKAPHBIMHU, CAHUTAPHO-TUTHEHUIECKUMHU TPEOOBAHMSIMH.

I1. OcHOBHEIE 3amaun

OcHoBaBIMH 3anadamu BUIL] sBisroTes:

a) obecrieueHne y4acTHUKaM 00pa30BaTeIBHOrO IPOIECcca - 00yYaroIMUMCs,
earorH4ecKuM.. PabOTHHKAM, POIUTEIIM - (MHBIM 3aKOHHBIM . [IPEICTABHTENSIM )
oOy4aromuxcs (Jajgee - IIOJIb30BATENSIM) - MOCTYIA K MH(POPMAIMM, 3HAHHUAM,
UOesM, KYJIbTYPHLIM ILIEHHOCTSAM IIOCPEICTBOM HWCIOJIh30BaHUsS OUOIHOTEUHO-
MH(QOPMAMOHHBIX PECypCOB HA PA3NIHYHBIX HOCHUTENAX: OyMaXHOM (KHIIKHBIH
Gomn,  domxm  mepmommueckux  u3mammit);  mudposom  (CD-mguckm);
KOMMYHHMKATUBHOM (KOMIIBIOTEPHBIEC CETH) U MHBIX HOCUTEIISX,

6) BOCIIMTaHHE KYJIBTYPHOTO H TPaXIAaHCKOIr'O0 CaMOCO3HAHHUS, IIOMOIIL B
conuaiu3anuu o6yqa}omeroc;1, Pa3BUTHHU €T'0 TBOPYECKOI'O IIOTCHIIMAIIA,

B) (opMUpOBaHHME HABBIKOB HE3aBHUCHUMOTO OMOIMOTEUHOrO ITOIH30BATES:
00y4eHue IIOUCKY, 0TOOPY ¥ KPUTHUYECKON OLIEHKE uH(pOpMAITHH;

T') COBEPUIEHCTBOBAaHME MpenocTaBisieMsix BULT yenyr Ha ocHOBE BHeIpeHMs
HOBBIX HHQGOPMAIMOHHBIX TEXHOJOTHH ¥ KOMIIBIOTEpH3AllUd OHOIHMOTEIHO-
MH()OPMAMOHHBIX IIPOIECCOB, (OpMHUpoBaHWe KOM(OPTHOH OGUOIHOTEUHOMN
CpPeIbI.

III. OcHOBHBEIE QYHKINK
Jia peanuzanny OCHOBHBIX 3amad BULT:

a) Gopmmpyer  QoHE  OGUOTHOTEYHO-WHPOPMAIMOHHBEIX  PECYpcoB
00111e00pa30BaTEIBPHOTO YUPEK ACHHUS:

- KOMIUIEKTYeT YHMBEPCANLHLIM (QOHI yYeOHBIMU, XYI0’KECTBEHHBIMH,
HayqHBIMH,  CHPAaBOYHBIMHU,  MENArOTMYECKMMHM U HAyYHO-NOMYJISPHLIMU
IOKYMEHTaMHU;

- aKKyMyJHPYeT (QOHJ NOKYMEHTOB, CO3[aBaeMbIX B IIKONe (IIyOMuKaluil U
paboT Ie1aroroB MKOJEI, JTydIINX HayqHBIX paboT U pedepaToB 06YHaromumXCs U
ap.);



- OCYIIIECTBIISET pa3MelleHie, OPraHU3alUI0 U COXPaHHOCTE JOKYMEHTOB;
0) cosmaeT HHPOPMALMOHHYIO IPOAYKIIHUIO:
- OCYLIECTBIIACT aHATUTUKO-CHHTETUYECKYIO NIepepaboTKy HH(OPMaIKH;

- OpraHuMsyeT W BelOeT CIIPaBOYHO-OMOIHOrpaduUecKuil ammapar: KaTajlord
(andaBuUTHBIN, CcHUCTEeMATHYECKUH), KapTOTEKH (CHCTEMATHYECKYIO KapTOTEKY
cTaTeil, TeMaTHYeCKHe KApTOTEKW), 3JIeKTPOHHBIM KaTajor, 0a3pl NaHHBIX 10
mpodrro 00111e00pa30BaATENBHOIO YUPEKIECHNUS;

- pa3pabaTsiBaeT peKOMeHIaTesbHble OnoIrorpaguyieckue nocoous (CIMCKH,
0030pBI, yKazaTenu u T.I1.);
- obecreunBaeT HHPOPMHUPOBAHUE TTOJTh30BaTeNel 00 HHPOPMAITMOHHON

npogykiuy;
B) ocymecTBiasieT nuddepeHIpoBaHHOoe OUOIHOTEIHO-HHPOPMATMOHHOE
o0ciry>kuBaHue 00yJaroIUXCs:

- TpenocTaBisieT UHGOOPMALMOHHEIE PECYpPChl Ha Pa3lIMYHBIX HOCUTENSAX Ha
OCHOBE M3YUYCHUS X WHTEPECOB U HHPOPMAITMOHHBIX TOTPEOHOCTEH;

- CO3[@eT YCJOBHS [UIsI peaju3allid CaMOCTOSTEIBHOCTH B OOy4YeHWH,
TI03HABATEILHOW, TBOPYECKOW [MEATENFHOCTH C OIOPOH HAa KOMMYHHKAIIHIO,
CIIOCOOCTBYET Ppa3sBHUTHIO HABBIKOB camoobOydeHwst (ydacTHe B  CETEBBIX
OJMMITAAax, TEIEKOMMYHHKAI[HOHHBIX ITPOEKTaX B CHUCTEME IHWCTAHIIMOHHOTO
o0ydueHwus),

- opraHm3yer oOydeHHWE HaBBIKAM HE3aBUCHMOTO  OHOJHOTEYHOTO
TI0JIb30BATeNs U MOTpeOuTeNs HH(OPMAIIUH, CONEUCTBYET MHTETPAITUH KOMILIEKC a
3HAHWH, YMEHUH U HABBIKOB Pa0OTHI C KHUTOU B HH(]OpMaIIHel;

- OKa3bpIBaeT MHGMOOPMAITMOHHYIO MOIEPKKY B PEIIeHUH 3a1a4, BOSHUKAFOIITIX
B IIpoliecce UxX yueOHOH, caM0oo0pa30BaTEeIbHOHN U JOCYTOBOM JAeTEIHHOCTH;

- OpraHu3yeT MacCOBble MEpPOIPHUSATHUS, OPUEHTUPOBAHHBIE Ha pa3BUTHE
obmed © UMTATeNbCKOM  KYJIBTYPBl JIMYHOCTH, COIEMCTBYET PA3BUTHIO
KPUTUIECKOTO MBIIIICHUS;

- COIEHCTBYeT WIeHaM IIeJarOrMYeCKOr0 KOJUIEKTHBA ¥ aIMUHHUCTPALAN
IIKOJIBI B OpPraHM3aliui 00pa3oBaTeNIbHOTO Ipollecca M Aocyra O0yJaroImuXcs
(mpocmotp  BumeodpuiaprMoB,  CD-THUCKOB,  Tpe3eHTAlMM  Pa3BHUBAIOIINX
KOMITBIOTEPHBIX UTD);

- PYKOBOJHUT BOCIHWTATENbHOW pabOTON ¢ KHUTOH B TPYIIIax IIPOJJICHHOTO



AHSL, B KIaCCaX KOMITEHCHPYIOMIEro o6yquHﬂ B KOPPEKITMOHHEIX Kiaccax (TIpu ux
HAJTMYNN );

r) ocymecTBisieT audepeHInpoBaHHOe OUOIHOTEYHO-UH(DOPMAITHOHHOE
00CITy)KUBaHUe TeJarorHIecKixX paboTHUKOB:

- BBIABIISICT I/IH(i)OpMaLII/IOHHI:IG HOTp€6HOCTI/I U YHOOBJICTBOPACT 3aIIPOCHI,
CBJ3aHHBIEC C O6yquHeM, BOCIIMTaHUEM U 3JOPOBLEM L[GTEI‘/JI;

- BBIABIISICT HH(pOpMaHI/IOHHble HOTpe6HOCTI/I U YHOOBJIETBOPSET 3aIllpOChl B
obnacTtu Iegaroru4eCKMX HHHOBAIIUA U HOBBIX TGXHOHOFI/II;'I;

- comeMcTByeT  Ipo(ecCHOHANBPHOM  KOMIIETEHI[HH,  ITOBBIIIEHHIO
KB (UKALIAHY, IPOBEACHUIO aTTeCTallH;

- co3maerT OaHK IeJaroruyeckod wWHQOpMAIMu KaK OCHOBBI EIUHOM
MH(OOPMAITMOHHOM CITY)KOBI IITKOJIBI, OCYIIECTBIISIET HAKOIIEHHE, CUCTEMATU3ALIMIO
uH(pOpMAITUH TI0 TIpeAMETaM, pa3ieiiaM U TEMaM;

- OpraHusyeT IOCTyNI K 0aHKy IeZarordvecKodl WH(OpPMAaIdd Ha JIOOBIX
HOCHUTEJIAX; IIPOCMOTP 3JIEKTPOHHBIX BEPCUH IeAarornyeckKuX U3 IaHuii;

- OCYINECTBIIAET TeKyllee MH(QOPMUpPOBaHME (NHM HHGOPMANHK, 0030pbI
HOBBIX IIOCTYIIJIEHUH W ITyOJIMKaIWii), HHPOPMUPOBAHNE PYKOBOICTBA IIKOJBI II0
BOIIPOCAM yIIpaBJIeHUsI 00pa30BaTEeNIbHBIM ITPOLIECCOM;

- TOAAEP)KMBAET MEATENBHOCTb IEHArorHuecKuX pabOTHHUKOB B 00J1acTu
CO3aHUsA HH()OPMALIMOHHEIX IPOIYKTOB (IOKyMEHTOB, 6a3 HaHHbIX, Web-cTpaHuil
U T.I1.);

- CII0OCOOCTBYET IMPOBEJECHUIO 3aHATHH 110 (OPMUPOBAHIIO WHPOPMALMOHHOM
KYJIbTYPBI; SIBISIETCS 0a30H A7 MPOBEIEHUS MPAKTHYSCKUX 3aHATHI 10 paboTe ¢

MH(QOPMAaLIMOHHBIMU PECYPCAMU;

1) ocymectBigeT auddepeHIUpoBaHHOE OHOIHOTEUHO-MHPOPMALHOHHOE
ofcIry)XMBaHUE POUTENeH (HHBIX 3aKOHHBIX IPeCTaBUTENeH ) 00y IAOIIIXCS:

- YIOOBJIETBOPSET 3alpOChl IIOJB30BaTeNled W WHPOPMHUPYET O HOBBIX
nocTymieHusx B bUILI;

- KOHCYJIBTHUPYET 110 BOIIPOCAM OPraHU3alMU CEMEHHOr0 UYTeHHS, 3SHAKOMHUT C
uH(pOpMaITHel 0 BOCIIUTAHUIO JETEH;

- KOHCYJIbTUPYET 10 BOIIPOCaM y4eOHBIX U3TaHu st 00yJaroImuxCsl.

IV. Opranuzanus nesTeabHOCTH



4.1. Crpykrypa BUI], moMuMO TpaIuMLIMOHHBIX OTAENOB (abOHEMEHT,
YMTANBHBIN  3a7), MOXET BKIFOYaTh OTHENs y4eOHHKOB, HH(MOPMAIHOHHO-
oubnuorpaduyeckoit paboThl, (GOHI ¥ CIELHATU3UPOBAHHBIA 3al DPabOTHl C
MYJIbTHMEIUHHBIMA M CETeBBIMH  JTOKYMEHTaMH, BHIEOCTYAMIO, MHHH-
U3JaTeNILCKHUM KOMIUIEKC, MHOXKUTEIBHYIO TEXHUKY U JIP.

4.2. bubnnoreuyHo-uH(MOpPMaLMOHHOE OOCITYKMBAaHHE OCYLIECTBIIETCA Ha
OCHOBe GHOIMOTEYHO-UH(POPMAIIMOHHBIX PECYPCOB B COOTBETCTBHH C yYeOHBIM U

BOCIIMTATCJIbHBIM IIJIaHaMHM IIKOJIBI, [TpOTrpaMMaMi, HpO@KTaMH U IIJIaHOM pa6OTBI
BUILL.

4.3. CroHcopckasi momoIls, noxyderHas bUIL[ B BuIe LieleBbIX CPeNCTB Ha
KOMILIEKTOBaHMe (HOHIA U 3aKyIKy 000pyI0BaHUs, He BIeUeT 3a COOON CHIDKEHU
HOPMATHBOB U (miM) aOCONIOTHBIX pa3MepoB (HUHAHCHPOBAHHUS U3 OroIKeTa
mkosbl. JleHexxHsle cpenctBa 3a cnaHHyro bHMII makynaTypy pacxonyroTcs Ha
yIy4lleHue MaTepUAIbHO-TEXHUYECKOU 6a3bl BUILI, MIOIITUCKY
npodeccruoHaIbHbIX U3IaHUN, KOMILJIEKTOBaHUE (POHAA TOKYMEHTOB.

44, B memax obecrneuenuss wmomepHm3anuu BUI[ B yCIOBHIX
uHbopmaTu3anuy o0Opa3oBaHWsI W B TIpelneiax CPENcTB, BbIAENSIEMbIX
yUpequTeNsiMu, mkoaa odecreunBaet bUIL;

- TapaHTUPOBAaHHBIM (UHAHCHUPOBAHHEM KOMIUIEKTOBAHUS OUOIMOTEUHO-
UHPOPMAITMOHHEIX PECYyPCOB;

- HEOOXOOMUMBIMH CITy’)KEOHBIMH ¥ TPOU3BOACTBEHHBIMH ITOMEIICHUIMHU B
COOTBETCTBUU CO CTpyKTypoud BUI[ m HOpMaTuBamMu Mo TexXHUKE O0€30MacHOCTH
DKCIUTyaTallud KOMIIBIOTEPOB (OTCYTCTBHE BBICOKOW BIAXKHOCTH, 3albLIECHHOCTH
[IOMEIEHNUs], KOPPO3NOHHO-aKTUBHBIX IIPUMECEH UK 3IEKTPOIPOBOSINESH TTHIIH)
U B COOTBETCTBUH C mojiokeHuaMu CanlluH;

- COBPEMEHHOH 3JeKTPOHHO-BLIYUCIUTEIHHOH, TEIeKOMMYHHKAIIMOHHOW W
KOIIUPOBAJIbHO-MHOXKUTENIbHON TEXHUKOW U HEOOXOJUMBIMH IPOTrPaAMMHBIMU
MIPOIYKTaMU;

- PEMOHTOM U CEPBUCHBIM 00CIIyKMBaHUEM TEXHUKHU U 00opymoBanust BULI;
- 6UOIMOTeUHOU TeXHUKON U KaHIEMIPCKUMU MPUHAIIICKHOCTIMH.

4.5. Illxona co3maer ycloBHs IJSI COXPaHHOCTH almaparypbl, 000pyIOBaHMs
u umyuectBa bUILL.

4.6. OTBETCTBEHHOCTh 34 CHUCTEMATHYHOCTh M KA4eCTBO KOMILJIEKTOBAHUS
ocHoBHOro (onna BUIL], xommiekroBanue y4eOHOrO (OHTA B COOTBETCTBHM C
benepanbHBEIMU TIEpEUHSIMU YYEOHUKOB M y4eOHO-METONMYECKHX W3IaHUM,
CO3MaHMe HEOOXOMUMBIX yCIOBUM s nmestenbHOocTH BUII Hecer mupekTtop



IIIKOJIbI B COOTBETCTBUH C YCTAaBOM YUPCIKICHH.

4.7. Pexxum pabotsl BULL ompenensiercs OuOIMOTEKApeM B COOTBETCTBHM C
TTpaBHJIAME BHYTPEHHETO pacropsika IKojbl. [Ipi onpeneneHuy pexnma paboTsl
BUII mpemycMaTprUBaeTCs BhIIEICHUE:

- ByX YacoB paboyero BpPEMEHM €XKETHEBHO Ha  BBIIOJIHEHHE
BHYTPHUOMOITHOTEIHON paboThI;

- OJHOTO pa3a B MECSI[ - CAHUTAPHOTO IH:, B KOTOPBIA 00CTyKUBAHHE
[10JIb30BaTeNIe He TTPOU3BONIUATCS;

- He ME€HEee OJHOTO pa3a B MECAL - METONUYCCKOI'0 THA.

4.8. B LeJIIX o0ecrieueHus paLlMOHAIBHOIO HCTOJIb30BAHUS
MHPOPMAIIMOHHEIX pecypcoB B pabore ¢ meTbMH H roHomecTBoM bBUI]
B3aMMOZENCTBYET ¢ OUbIHOTEKaMu B cepe KyIbTypbl TOMIMXUHCKOTO palioHa.

V. Vnpasnenue. llItare

5.1. Obmee pykKoBOICTBO AeATeNBHOCTBIO BUI[ OCYIIECTBIAET AMPEKTOP
IITKOJIBL.

5.2. PyxoBomctBo BHUI] ocymecTtBisier Oubmuorekapb, KOTOPBIM HECET
OTBETCTBEHHOCTH B TpeJieaX CBOeH KOMIIETEHIIUHN 3a OPTraHU3alUI0 U Pe3yIbTaThl
nestencHoctr BUIL] B cooTBeTCTBHM C (YHKIIMOHATHHBIMUA OOS3aHHOCTSIMU,
MPeIyCMOTPEHHBIMY KBATHU(DUKALMOHHBIME TPeOOBaHUAMU, TPYLOBEIM JOTOBOPOM
¥ YCTaBOM IITKOJIBI.

5.3. BH6HHOTeKapB HazHa4YaeTCs AOUPEKTOPOM IIKOJbI, MOXKET ABJIATHCA
YJICHOM IIeJaroruveckKoro KOJIJIEKTHMBA M BXOOHTh B COCTaB II€AaroruvdeCckKoro
COBECTa IIKOJIbI.

5.4. bubnuoTtekaps pazpabaThiBaeT U MPEACTABISET NUPEKTOPY IIKOJIBI Ha
YTBEPI)KIIEHUE CIIeNyIoue JOKYMEHTHI:

a) monoxxenue o BULL, npasuina nons3zosanus bUILI;
0) MIaHOBO-OTUYETHYIO JOKYMEHTAIIHIO;

B) TEXHOJIOTHUYCCKYIO NOKYMCHTAIIUIO.

5.5. Ha pabotry B BHUIl npunuMaroTcs nuila, HUMEIOIIHE HEOOXOIUMYIO
poQeCCUOHATEHYIO TIOJITOTOBKY, COOTBETCTBYIOIIYIO TpeOoBaHUIM
KBATU(UKAIIMOHHONW  XapaKTEPUCTUKM  I10  JOJDKHOCTH M TIOJNyHUeHHOM
CIIEIUAIIbBHOCTH, ITOATBEPKIECHHYIO JOKyMeHTaMu 00 00pa3oBaHuu U (M)



KBaJTM(QUKALIUH.

5.6. Paborauku BUI] MOryT OoCyIecTBIATh NENArOTHYECKYIO AESITeNbHOCTb.
CoBMelneHre OHONMMOTEYHO-MHMDOPMAIIMOHHON U I€NAaroru4eCKoy NesTeIbHOCTH
ocymiecTBisieTcs padboTHrKoM bHIT ToNbKO Ha 10OPOBOIBHON OCHOBE.

5.7. TpymoBeie oTHomeHUss paboTHUKOB BUI[ M IIKOIBI peryaupyroTcs
TPYZOBBIM JOTOBOPOM, YCIOBHS KOTOPOrO HE JOJDKHBI I[POTHBOPEYHUTh
3aKOHOJaTeNnbCTBY Pocculickot Denepaiiu o TpyIe.

VI. IIpaBa u 06s3aHHOCTH

6.1. Pabotuuku BUL] umeroT npaso:

a) CaMOCTOSITEIbHO BBIOMPATH (POPMBI, CPeACTBa U METOAbI OMOINOTEUHO-

MHPOPMAIMOHHOT0  06CIy)KMBaHHS 00pa30BaTENBHOrO ~ W BOCIHUTATETLHOTO

ITPOIIECCOB B COOTBETCTBUU C LIEISIMH U 33/ladaMHM, YKa3aHHBIMH B YCTaBE IIKOJBI U
nonoxxeuus o bMILI;

0) MpOBOAUTH B YCTAHOBIIEHHOM MOpPSAKE (paKyIbTaTUBHBIE 3aHSATUS, YPOKH H
Kpy)XKu  OubnmuoreuHo-6ubnmorpapuyeckux 3HaHUA U UHPOPMALMOHHOU
KyJIbTYPBHI;

B) OIIPEHCIIATE HCTOYHHUKH KOMIUICKTOBAaHHUA I/IH(i)OpMaHHOHHBIX PECYPCOB;

I) U3BIMaTh W pPEaNN30BBIBATH HOKYMEHTHI U3 (DOHIOB B COOTBETCTBUU C
UHCTPYKIIMEH 10 ydeTy OubmuoTedHoro GpoHma;

1) OIpeAensiTb B COOTBETCTBUM C IIpaBuUiaMu Tonb3oBarus BUI[ 1o
COTJIACOBAHUIO C POAUTEIBCKAM KOMUTETOM HJIM TMOIMEUUTEIHCKUM COBETOM BHJIBI
U pa3Mepbl KOMIIEHCAllUU yiiepOa, HAaHeCeHHOro moib3oBaTensimu bUL,

€) BHOCHUTH MPEJIOKEHHUS ITUPEKTOPY IITKOJBI 110 COBEPIIEHCTBOBAHUIO
OILIATHI TPYZa, B TOM 4YHUCie Hal0aBOK, OIUIAT U MpeMUPOBaHus paboTHIUKOB b ]
32 JOIOJHUTENbHYI0 PaboTy, He BXONSINYI0 B KPYr OCHOBHBIX OO0S3aHHOCTEH
pabotHukoB BUI];, 1m0 KOMIEHCALMOHHBIM MEpPOIPUATHSIM, CBSI3aHHBIM C
BpeOHBIMU YCJIOBUSIMU Tpyla (OubiamoTedHas MbLIb, MPEBHINNIEHHE HOPMATHBA
paboThI Ha KOMITBIOTEDE);

) UMETh eXEroJHBIH OTIycK 28 KaleHHapHBIX MHEW U IOIMOJHUTEILHBIN
OILIAYMBAEMBIN OTIIyCK B COOTBETCTBUU C KOJIJIEKTUBHBIM [IOTOBOPOM IIIKOJIBI,
WHBIMU JIOKAJIbHBIMU HOPMaTUBHBIMH aKTaMHU;

3) OBITH MPpEACTABJICHHBIMHA K pa3/IMYHBIM (bOpMaM I[MOOIIpCHHUA, HarpagaM H
3HaKaM OTJINYUA, IPEAYCMOTPEHHBIM IJIA pa6OTHHKOB O6paBOBaHI/I$I U KYJIBTYPHI,



M) Yy4acTBOBaTh B COOTBETCTBHM C 3aKOHOJATENbCTBOM Poccuiickoit
Deneparyu B paboTe OMOIUOTEUIHBIX ACCOLMALAN WIIH COIO30B.

6.2: Pa6otuuku BUL] 06s3aHbI:

a) 00eCHeynTh MONb30BATENIM BO3MOKHOCTD PabOTHI ¢ MHPOPMAIMOHHBIMU
pecypcamu BUIT;

6) uadopMUpPOBaTh MOJIb30BaTENEeHN 0 BUAaX npenocTtasisiemsix UL yenyr;
B) 00eceYuTh HAyIHYIO OpraHu3aIlrio GOHIOB U KATaIOTOB;

r) opmupoBaTh (GOHABI B COOTBETCTBUU C YTBEPIKICHHBIMHU (efepalbHbBIMU
IepeuHsMH y4deOHBIX M3aHui, 00pa3oBaTeIbHBIMH MPOTPaMMaMH  IITKOJIEI,
MHTEpecaMu, IOTPeOHOCTSIMHU U 3alIpOCaMM BCeX KaTeTOPUH IT0JIb30BaTeNel;

) COBEPIIEHCTBOBATH HH(pOPMaIIMOHHO-ONOIHOTpaduaeckoe U
O6ubnuoTeuHoe 00CITy)KUBaHUE TTOTh30BATENIEH;

e) obecrieunBaTh COXPaHHOCTh KUCIIONB30BAHMS HOCUTEIEW MH(OOPMAIINK, UX
CHUCTEMaTHU3AIINIO, pa3MeIlleHNe U XpaHeHUE;

K) obecriedyrBaThb pEKHUM pabOTEI B COOTBETCTBHU C ITOTPEGHOCTAMHE
TII0JIb30BaTeNlel U pabOTON IITKOJIBI;

3) OTYUTBIBATHCS B YCTAHOBJICHHOM TIOPSAKE Tepel TUPEKTOPOM IIIKOJIBI;
1) MIOBBIIIATEH KBATHU(PUKAIIHIO.
VII. IIpaBa 1 0053aHHOCTH TOJIb30BaTENEH

7.1. ITonpzoBarenu BUIL] umeroT mpaso:

a) MOIyd4aTh IIONHYIO MHQPOPMAaLMIO O cocTaBe OuGmuoTeynoro (oHAA,
MH(OPMALMOHHBIX pecypcax u nmpenoctaBnsembix BUL] yenyrax;

0) monIp30BaThCs CIpaBOYHO-OMOIHOTpadudecknum ammaparom BLT;

B) II0JIy4aTh KOHCYJIBTAIlMOHHYIO IIOMOING B TOWCKE ¥ BHIOOPE MCTOYHHUKOB
uHpOpMaITHH;

F) I10JIy4aThb BO BPEMEHHOE I10JIb30BaHHUE Ha aO0OHEMEHTE U B YUTAILHOM 3aJie
oe4aTHbIC H3JaHHA, ayAUOBU3YaJIbHBIE HOOKYMEHTBI MW JApyTrHe HCTOYHUKU

UH(pOpMAITHH;

)_'[) IIPOJIEBATE CPOK ITOJIE30BAHHUA JOKYMEHTAMU,



€) IoIy4aTh TeMaruueckue, (axkTorpauueckue, YTOUHAIOMIME U
oubarorpadrueckue crpaBky Ha ocHOBe (oxna bUIT;

’K) TIOJIy4aTh KOHCYJIBTAIIHOHHYIO TIOMOLIL B paboTe ¢ HMH(oOpMaiued Ha

HETPAIUIIMOHHBIX HOCUTENSIX I[PU IOJIB30BAHUM OJIEKTPOHHBIM ¥  MHBIM
obopynoBaHUEM;

3) y9acCTBOBaTh B MEPOIPUATHUAX, TPOBOAUMBIX bHIT;

1) obOpammaTeCs sl pa3pellieHus] KOH(IMKTHOM CHUTyallMM K IHPEKTOPY
ITKOJIBI.

7.2. ITonp3oBatenu bUIL] 00s3aHbI:
a) cobnonath mpasuiia noip3osanus UL,

0) OepeXHO OTHOCHUThCS K IIPOU3BENEHUSIM TiedaTu (He BBIPHIBAThH, HE
3arubath CTpaHMI, HE J[AellaTh B KHUTaX MOMYepKUBAHWM, ITOMETOK), HWHBIM
TOKyMEeHTaM Ha Pa3IUIHBIX HOCUTENAX, 000y I0BaHUIO, NHBEHTAPIO;

B) MOAJEP>KUBATh MOPAIOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JIOCTYIIE
BUII, pacmoyio)xeHus KapTO4eK B KaTajlorax U KapToTeKax;

I) TMOJb30BaThCS IIEHHBIMU U CIPaBOYHBIMH JOKYMEHTAMH TOJIBKO B
nometnenuu bHLI;

n) yOenuThcs MpH MONyYeHWH HOKYMEHTOB B OTCYTCTBHHU Ie(EKTOB, a IPH
oOHapyXeHuu npouHpopMupoBath 006 3ToMm padoTHuKa BHII. OTBETCTBEHHOCTH
3a oOHapyXeHHble ne(eKThl B CIaBaeMbIX JOKyMEHTaxX HECEeT IIOCIIEIHUI
TI0JIb30BaTEb;

€) PpacIUCBHIBATECS B BEIOMOCTH 3a BbIJaHHble Y4eOHUKU (HUCKIFOYEHHE:
oOydarormuecs 1 - 4 Kiaccos);

’K) BO3BpalaTh JoKyMeHThl B UL B ycTaHOBIIEHHBIE CPOKH;
3) 3aMeHATh HOoKyMeHTHl BMI| B ciydae WX yTpaThl WM IOPYHA UM
PaBHOLICHHBIMHM JHOO KOMIIEHCHpPOBaTh yIepd B pasMmepe, YCTAHOBIEHHOM

IpaBuJiaMu nojib3oBaHus BULI;

1) MOJHOCTBIO paccuuTathes ¢ BUI] mo ucreyenwn cpoka oOydUeHMs HIIN
paboTsl B 00111e00pa30BaTETFHOM YUPEIKICHHH.

7.3. Iopsimox monb3oBanus bULL:

a) 3anuch 00y4aromuxcs B BHIL] Ipou3BOAUTCS B UHIUBUYaJIbLHOM [1OPSIIKE,
IIENaroru4eCKUX M UHBIX PaOOTHUKOB INKOJBI, poauTeneil (MHBIX 3aKOHHBIX



mpeacTaBuTeell) 00y4Jarouxcs - 1o acIopTy,
0) mepeperucTpanus moixbzosareneil bML] mponsBoaUTCs €KEr0qHO;

B) JOKyMEHTOM, IOJATBEPXKIAIOIIMM IpaBo INoib3oBanus bULI, asmsercs
YUTATEIBbCKUI (HOpMYJIIIp;

B) YHTATENbCKHM (opMymsip (UKCHpyeT naTy BbIAAYM I10Ib30BATEIIO
noxkyMeHToB u3 (onna bML] 1 ux Bo3BpalleHus.

7.4. TTopsiIOK TTOTH30BAHMS 200OHEMEHTOM:

a) IIOJIB30BAaTEIIM UMECIOT IIPpaBO IMMOJIYUUTH Ha HTOM M3 MHOTOTOMHBIX I/IB,Z[aHI/Iﬁ
He OoJee ABYX JOKYMEHTOB OJJHOBPEMEHHO;

0) MaKCHMaJIbHbBIE CPOKH TIOJTB30BAHUS TOKYMEHTAMU:
- y4eOHUKH, yueOHbIe TocOoOUs - yueOHbIH o,

- HAY4HO-IIONYyJIsIpHAas, [I03HaBAaTENIbHAs, XyIN0XXECTBEHHAs nutepartypa - 10
JTHEM;

- IEPUOMUYCCKUC U3aHUs, U3AaHUA ITIOBBIIIEHHOT'O CIIpOCa - 5 ,[[Hef/'I;

B) I10JIB30BATEIN MOTYT IPOJJIUTE CPOK MOJTB30BAHUS JOKYMEHTAMHM, €ClId Ha
HUX OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTUX MMOTh30BaTENCH.

7.5. IlopsimoK MOIB30BaHUS YUTATIBHBIM 3aJI0M:

a) OKyMEHTHI, TIpeIHa3HAuYCHHbIE NI pa0OThl B YATAIBHOM 3ajle, Ha JOM He
BBIJIAIOTCS;

6) SHIUKIJIOINIEANH, CIIPAaBOYHUKH, PEAKHUE, ILIEHHBIE W HWMCIOIIHECSA B
COMHCTBCHHOM JSK3CEMILLAPE MOKYMCEHTHEI BBLIOAIOTCA TOJBKO JJIA pa6OTBI B
YUTAJIIBHOM 3alJIC.

7.6. Ilopsamox paboTel ¢ KOMIBIOTEPOM, PacoNI0KeHHBIM B BULI:
a) paboTa C KOMIIBIOTEPOM YYaCTHUKOB 00pa3oBaTEeILHOTO IIpollecca
IIPOU3BOAUTCA IO TIpaduKy, YTBEPKIECHHOMY MAHPEKTOPOM INKOJBI, ¥ B

IIPACYTCTBUHU coTpynHuka bUILI;

0) paspemaercs paboTa 3a OTHUM TEPCOHATHHBIM KOMITBIOTEPOM He Goitee
IBYX Y€JI0BEK OJTHOBPEMEHHO;

B) TIOJIB30BATENIb UMEET IIPABO pabOTATh C BHEITHUM HOCHUTEIEM HH(MOPMALHH
II0CJIe IIPEIBAPUTENBHOTO TeCTUPOBaHUs ero padboTHukom BUILI;



r) o BceM BOIpocaM IoMcka HH(popmaiuu B VIHTepHETE MONB30BATEND
nomkeH obpamatkes k paborHuky BUIL; 3ampernaercs olpalieHue K pecypcam
WuTepHeTa, MpennolaraloLuiM oTiaTy;

ﬂ) pa60Ta C KOMIIBIOTEPOM MPOHU3BOAUTCA COIIACHO YTBEPKACHHBIM
CaHUTAPHO-TUTUECHUICCKHUM Tpe6OBaHI/IHM.

VIII. Pa6oTa 10 BBEISIBICHHIO JOKYMEHTOB, BKIIFOUSHHBIX B «DenepanbHbIi CIIHCOK
SKCTPEMHUCTCKUX MaTepHUalioB»

8.1. PaGoTa IO BBISBIEHMIO JOKYMEHTOB, BKJIIOUEHHBIX B «®DenepanbHbIi
CIMCOK 9KCTPEMHCTCKMX MarepuanoB» (mamee — @enepanbHbIi  CIHCOK)
IPOBOJUTCSA C UEIbI0 IPOTUBOMEHCTBHA OSKCTPEMUCTCKOH [MEATCIBHOCTH U
MCKITIOYEHHsT BO3MOYKHOCTH MACCOBOTO  PACIHPOCTPAHEHHUST 3KCTPEMHCTCKUX
MaTepraJIoB.

8.2. PaGora ¢ [OOKyMeHTaMH, BKJIIOYeHHbIMU B DelepanbHbId CIHCOK,
BKJIIOYAET:

- cBepKy OubsimoTeuHoro onna ¢ GenepanbHpIM CIUCKOM,
- CIIMCaHUE 3KCTPEMUCTCKUX MAaTEPUAJIOB B CIIy4ae BBIABICHUS.

a) Csepka TPOBOJTUTCS  ©KEKBApTaIbHO  OHOIMOTEKapeM  IIyTeM
comocrapieHus ~ Oubnuorpadudeckux — 3amuced  an(aBUTHOTO  KaTajora,
MHBEHTAPHBIX KHUT ¥ TTepeuHeM MaTepuanoB PenepalbHOTo CIUCKA.

6) Ilo pe3ypTaTaM CBEpPKH, HE3aBUCUMO OT Pe3yJbTaTa, COCTABIAETCI AKT O

HaIM4YUA B OHMOIHMOTEUHOM (bOHI[e JOKYMEHTOB, BKJIIOYCHHBIX B cDGILGp&HBHBIﬁ
CIIMCOK. AKT IIOJITMCHIBAETCS CBEPAIOIINUM U XPAHUTCS B OMOJIHNOTEKE.

B) [Ipu oOHapyx)eHUH B OMONINOTEUHOM (OHJIE IKCTPEMUCTCKUX MAaTEPHUAIIOB,
OHU TIOJJIeXAT U3BATHIO W3 (oHma U chucaHuto. HalineHHble Marepuaibl He
TOJJIEXKAT BIJaue I0JIb30BaTeNsIM OMOIUOTEKH.

8.3. [Ipu xoMmIuieKTOBaHWM OuOIMOTEYHOro (OHIA, Ha JSTale 3aKa3za WM
TIOCTYINIEHHS, HE3aBUCUMO OT WCTOYHHKA KOMIUJIEKTOBaHMS, OHOIHMOTEKaph
IIPOBOJIUT CBEPKY M3NaHui ¢ DenepanbHBIM CIUCKOM C LIENbI0 HENOIMyIICHHUS B
OMOIUOTEUHBIN (QOHT MATEPHAIOB SKCTPEMUCTCKOTO COIepIKAHU.



